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● Visit https://aka.ms/mfasetup

● On the “Approve sign in request” 
screen, click “Sign in another way” 

● Choose the “Text” method

● Microsoft will send a verification 
code via text

● Enter the verification code

MFA Setup – New Phone

https://aka.ms/mfasetup
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MFA Setup – New Phone

● Once directed to the authentication 
setup page, delete the current MS 
Authenticator by clicking “Delete”

● Now, select                 to setup your 
new phone

● Select “Authenticator App” and 
“Add”
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● In the first step you have already 
downloaded the app so select “Next”

● Then select “Next” on the Setup you 
account screen
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● Open the Microsoft Authenticator 
app on your phone

● Select “Scan a QR code”
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MFA Setup – New Phone

● Next select “OK” to allow access to 
your Camera

● This will bring up the QR code 
scanner
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MFA Setup – New Phone

● On your laptop/desktop you should 
have the QR code on the screen

● Position the QR code scanner from 
the phone over the QR code on your 
laptop/desktop
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● After the QR code has been verified 
on your phone please select “Allow” 
to send Notifications

● This will bring you back to the 
Authenticator app home screen



SLID
ESM

AN
IA

SLIDESMANIA.COM

MFA Setup – New Phone

● After you have selected “Allow” on 
your smart phone, select “Next” on 
your laptop/desktop
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● On your smart phone select 
“Approve” on the Approve sign-in 
notification

● After selecting “Approve” select 
Next on your laptop/desktop
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● On your laptop/desktop please select 
“Next” on the “approved notification 
screen”

● You have successfully registered 
your Microsoft Authenticator App, 
select “Done”
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